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On behalf ofPresident Grant H. Cornwell, Dean Anil Menon, and the Student
Success Team, welcome to the Crummer Graduate School of Business at Rollins
College.

The faculty, staff, and current students at Crummer will be a valuable asset to you as you
familiarize yours# with the program and the Central Florida area. If you have any
guestionser concerns regarding student life, course work, or any other items important to
you pleasestop by the Student Services Office immediately. We look forward to working
with you onyouracademigourney.

Dr. Greg Marshall, Academic Director for the Executive DBA Program
gmarshall@rollins.edu
407-691-1150

Dr. Bill Seyfried, Associate Dean
wseyvfried@rollins.edu
407-646-1374

Renee Quintanilla, Director of Student Success
rquintanilla@rollins.edu
407-646-2335

Ann Kettaingham, Student Services Program Manager
aketteringha@rollins.edu
407-691-1195

Francine Chase, Assistant Registrar
fchase@rollins.edu
407-64642415

For a complete listing of Crummer faculty and staff, please visit us online at:

Faculty:https://crummer.rollins.edu/faculty/
Staff: https://crummer.rollins.edu/contags/



mailto:gmarshall@rollins.edu
mailto:wseyfried@rollins.edu
mailto:rquintanilla@rollins.edu
mailto:aketteringha@rollins.edu
mailto:fchase@rollins.edu
https://crummer.rollins.edu/faculty/
https://crummer.rollins.edu/contact-us/

Crummer

Graduate School of Business
Rollins College

Rollins Mission Statement

Rollins College educates students for global citizenship and responsible leadership, empowering graduates
pursue meaningful lives and productive careers.

We are committed to the liberal arts ethos and guided by its values and ideals. Our guiding principles a
excellence, innovation, and community.

Rollins is a comprehensive liberal arts college. Rollins is nationally recognized for its distinctive undergraduat
and selected graduate program. We provide opportunities to explore diverse intellectual, spidtaagthetic
traditions. We are dedicated to scholarship, academic achievement, creative accomplishment, cultul
enrichmentsocialresponsibility andenvironmentastewardshipWe valueexcellencen teachingandrigorous,
transformative education inteealthy, responsive, and inclusive environment.

Accreditation

Rollins College is accredited by the Southern Association of Colleges and Schools Commission on Colleg
(SACSCOC) to award baccalaureate, master's, and doctoral degrees. Rulégs also may offer credentials
such as certificates and diplomas at approved degree levels. Questions about the accreditation of Rollins Coll
may be directed in writing to the Southern Association of Colleges and Schools Commission on Colléges at 18
Southern Lane, Decatur, GA, 30038397, by calling 4046794500, or by using information available on the
SACSCOC websitehftp//www.sacs.orly* Rollins obtained its SACSCOC accreditation in 1927 and has had
no lapses in accreditation. Rollins' accreditation was last reaffirmed in &0d $he College's FiftNear Interim
Report was accepted IBACSCOC in 2021. Rollins' next reaffirmation of accreditatidhtake place in 2025.

Rollins College also holds additional progréenel accreditations, approvals, or memberships. The College's
undergraduate and graduate business programaseelited by The Association to Advance Collegiate Schools
of Business (AACSB International). The undergraduate music program has been a full member of the Natior
Association of Schools of Music since 1931. The chemistry program has received apprihealAoyerican
Chemical Society since 1974. The undergraduate and graduate programs in education and teaching are appr
by the Department of Education of the State of Florida, and the graduate counseling program is accredited
the Council for Accreditizon of Counseling and Related Educational Programs. Additionally, the College's
Cornell Fine Arts Museum is accredited by the American Association of Museums.

Rollins also holds institutional memberships in the Association of American Colleges and itles;etise
American Council on Education, the National Association of Independent Colleges and Universities, the Counc
of Independent Colleges, Associated Colleges of the South, the College Entrance Examination Board, the Flor
Association of Collegeand Universities, the Association of Governing Boards of Universities and Colleges,
and Independent Colleges and Universities of Florida, Inc.
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*The contactinformationfor SACSCOGJs providedto enableinterestedconstituentdo ask questionsabout
Rollins accreditationstatus.Inquiries about Rollins College,suchas admissionrequirementsfinancial aid,

educationalprograms,etc.,shouldbe sentdirectly to Rollins Collegeand not to the Commission'®ffice. The
Commissions to becontactednlyif there is evidencehat appearso supportthat Rollinsis notin compliance
with a requiremenbr a standardof accreditation.

AACSB International (The Association to Advance Collegiate Schools of Business)

The Rollins College Crummer Graduate School ofiBess is internationally accredited by the Association to
Advance Collegiate Schools of Business. AAGS&& redited schools have the highest quality faculty, relevant
and challenging curriculum, and provide educational and career opportunities thafeweaet other business
schools. AACSB Accreditation represents the highest standard of achievement for business schools worldwi
Fewer than 5% of the worl dodés 13,000 busi n-acereditedr o g
schools producergduates that are highly skilled and more desirable to employers than otkercnedited
schools.

In addition, the Executive Doctorate in Business Administration (EDBA) was the first EDBA in the state of
Florida to be accredited by AACSB.
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Crummer Mission Statement
The mission of the Rollins College Crummer
Graduateschool of Business is to develop
global business lead@nsd innovators through
high quality,
integratedexperientiakeducatiorthatprepareshemto
add significant value to their organizations emrimunities.



CRUMMER STUDENT MISSION

The Crummer student community values a culture of honesty and mutual trust.
As representatives of our college, we expect all members to respectred tiyese
core values at all times.

Mission
We, the students of the Crummer Graduate School of Business, develop

leadership, cultivate teamwork, embrace diversity, endorse service,
and, above all, preserve excellence in all our endeavors.

Leadership
We develop leadership by encouraging students
to listen, take initiative, and accept personal accountability.
We strive to maximize our potential as effective leaders and followers.

Teamwork
By working together we achieve success.
We value ides and input from each of our classmates.
We will act with integrity to build relationships that actively enhance our learning.

Diversity
As individuals contributing to a businessmmunity, we respect, appreciate, and
embrace culturalifferences.
The multiplicity of backgrounds and experiences strengthen our program and student
community.

Service
We value our graduate education. It is our responsibilish&we our time, our
talents andhe knowledge we have gained with
the Crummer &hool, the Rollins community, charitable causes, and the global
business community.

Excellence
We will not accept carelessness or complacency.
As a community of scholars, we expect that each of us will capitalize on our
strengths; strive to overcome ameaknesses armbntribute our personal best in all
undertakings.
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Billing and Payments

FoxPay is the official online student account and payment system for Rollins College. Students can acces
FoxPayat https://rollins.college/studentpeatp view realt i me st at us. Noti ficatior
Rollins email address when a new monthly statement is available. Students can also add a personal em:
address and phonember to their FoxPay account to be notified when new activity has taken place on their
account.

Students that register or receive any service from Rollins Collee accept full responsibility for the payment of
tuition fees, and other associated costs asdedaiition is assessed on a tebyterm basis and is due by 5

p.m. on the published due date or the student will not be permitted to attend élassesal aid recipients

who have received their Rollins financial aid award letters may defer payntgnieir financial aid becomes
available, but not past the end of the term. This deferment is a service to the student and does not constitute
guarantee of payment.

Students who receive tuition reimbursement from their employst submit a new congted tuition
deferment form to the Student Account Services Office prior to the start of each term they plan to utilize this
benefit otherwise tuition will be due as posted on the Tuition & Program Overview for their claN®te).

the deferment agreemiems between the student and Rollinsnot between Rollins and the student's
employer. The student is responsible for the payment to be made on time regardless of payment from the
employer.To learn more regarding employer deferments pleaseéwigi://www.rollins.edu/studefgccount
sservices/paymentslling/index.html

Students can make payments through FoxPay usingltbeifty methods:

E-Check payments, which are free and require-day0grace period for processing

Credit/Debit card payments, which are subject to a 2.75% service fee

International payment via Flywire. (external fees may apply)

Monthly payment plamletails can be found:dittps://www.rollins.edu/studesgiccouniservices/monthky

paymeniplan/

= =4 =4 =4

All credit card payments must be made directly through FoxPay. Check and cash only payments may be mac
in-person at Student Account Services in the Carnegie Hall Building between the hours of 8:30 a.m. and 5:0(
p.m. MondayFriday. Students may also deposit check payments after hours in the drop box located at the
front door of the Warren Administration Building. Please enclose check payment in a sealed envelope marke:
AfStudent Account Ser v itoche baxMakdsure yoo includeeyguo ssudeint [.B.a s h
number on the check Non-cash payments can also be mailed to:

Additional information on FoxPay billingpayment options, anichancial responsibilitycan be found at
www.rollins.edu/sas
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Late Fees, Holds, & Refunds oAccounts

Tuition balance must be paid by 5 pm on the published due date or student will not be permitted to attend clas
In addition to a student accourmtkced orhold, accounts with a past due balance will be subject to a monthly
late payment fee awted below and on the Student Account Services websitevat.rollins.edu/sas.

A Past dudalancef $200 or greatewill be asessed a monthlgte fee ofl % of thepast due
amount.

A Accounts are considered past due if tuition has not been paid, a deferment form has not been filed, or
pendingfinancial aid hasnot beenauthorizedprior to, or on, the tuition due datdor thatt e r mé s
balance.

A Students with a past due balance of $200 or gresllenot be allowed to receive official transcripts.

If the balance is greater than or equal to $1,000, students will also not be permitted tq cagrsger
their scheduleor attend classes.

A A student experiencing an unusual financial circumstance should consult wtutient Account
Services Office at 40646-22520r sas@rollins.eduor Financial Aid Office at 407-646-1863or
via email at finaid@rollins.eduwell before the due date for payment. Any speciglayment
arrangement must be requested in writing and requirespr@valof Student Account Services.

Accounts unpaid at separation from the College will be referred to an external collection agency with a collect
fee of up to 50 percent added to thutstanding balance. This debt will be reported to credit bureaus by the extern:
collection agency.

In addition to monthly late fees, the college reserves the right to restrict services, contract for outside collectic
and pursue legal action in thellection of any past due debt at the expense of the debtor. Collection costs ce
add an additional cost of up to 50% of the original debt. Accounts will remain encumbered until the past ¢
balance has been paid in full. This will restrict college sesvingudingofficial transcript release and registration
for future terms. Accounts will remain on hold until the past due balance has been paid in full.

Refund Polides

Financial Aid Refunds

Refer to thepublished financial aid refund releasschedule posted for students for each term
at https://www.rollins.edu/studergiccountservices/refunds/index.html Refund releasedates are strictly
enforced. Initial financial aid refunds will be released after the term has started for students that meet all eligibi
requirements.Refunds will not be issued until the balance owed on a student account is paid in full, evien if th
balance includes charges for an upcoming term.

Withdrawal Refunds

If a student withdraws or is otherwise separated from the College prior to the beginning of a term, a full refu
for the term will be made, subject to the exclusions for-redndable mounts. After a term has started, a
withdrawal requires the completion of a withdrawal form to be submitted touhenmerregistrar@rollins.edno

later than 10 busineskays following the last date of attendance.

Refunds will not be issued until the balance owed on a student account is paid in full, even if that balance inclL
charges for an upcoming term. Refunds will be based on the official date of withdrawabfftnidy written
withdrawals received will be considered.
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Refer to the published refund schedule, policies and additional details orttittiesattwww.rollins.edu/student
accountservices/refunds/index.htm$Schedules are updated each academic school year at a time. Refunds f
withdrawals after the stated deadline will not be granted for: change in job assignment (duties, hoursg fravel, €
change in financial aid status and/or eligibility, lack of prerequisite knowledge in coursework, personal, or fam
crisis, or illness, relocation out of the area, or temporary duty assignment or transfer by the military.
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COVID Guidelines

Due to the circumstances regarding COMI®), students are expected to comply V@C safety guidelines
Covid-19 guidelines are subject to change. For the mosb-date information, go to
https://www.cdc.gov/coronavirus/204fov/yourhealth/isolation.html
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Dissertation Policies

Dissertation Requirements

All candidates for the Rollins Executive DBA degree must submit an electronic dissertation as evidence of th
ability to conduct applied independemrgisearch at an advanced level that identifies and poses solutions to :
practical problem or problems in business. diksertation must represent a significant and relevant contribution
to existing knowledge i n tHoghlikslihooddhatatderigtivé artielé from the n
dissertation will be published in a paewviewed journal of equivalent outlet. Students must prepare their own
dissertations. Joint dissertations are not permitted. The dissertation must conform torsgatancerning
format, quality, and time of submission as established by the EDBA Academic Committee. Research wc
connected with a dissertation wil/| be carried o
committee, led by its chaind including a secondember.

Dissertation Committee

1 Studentwill work with theExecutiveDBA AcademidDirectorto form adissertatiorcommitteethat
consistsof a chair and a second member. The resulting dissertation committee will provide
mentorship m research conception, methods, performance and ethics, as well as focus on
devel opment of the studentds professional com
field, and fostering the professional behavior standard of the field andatesegeneral.

1 The dissertation committee chair must be a regular member of the faculty of the Crummer Graduate
School of Business at Rollins College (see list of Executive DBA Faculty shown earlier). The second
member of the committee may also be a rag@rummer faculty member or it may also be an
individual whose primary appointment is outside the Crummer School. All dissertation committees
must ultimately be approved by thedeutiveDBA AcademicDirector.

1 Oncethefinal dissertatiordocuments submittedin the applicationto completea final defensea
Readewmill be assigned by thexXecutiveDBA Academic Director. Ordinarily, this individual must
be a regular member of the Crummer faculty although under special circumstances someone outside
the Crummer faculty may be considerdtherole of thereadeis to thoroughlyreviewthedocument
fromanexperthird-partyperspective, and provide feedback to the student and dissertation committee
as to the readiness of the dissertation to go to ad@fahse.

Throughout the development and completion of the dissertation, members of the dissertation committee 1
provide constructive feedback to the student that builds toward a successfully defensible dissertation. E
member will make aassessment of the originality of the dissertation, its value, the relevatheecaintribution

it makego businesgractice andtheclarity with which conceptarecommunicatedespeciallyto apersoroutside
thefield. Thedoctoralstudentis solelyresponsibldor arrangingmeetingsand maintainingeffectivecontactwith

each dissertation committee membfn.in-person meeting of the committee with the student for the purpose of
assessing the student d0s pr cigydays thirowghoot thé dissedatian phase aft
the ExecutiveDBA program.

Proposal Defense and Final Oral Examination (Final Defense of Dissertation)

Once a dissertation proposal isacceftgtt he st udent 6 s d thecaneitteavd tvarkavith ¢ o mrn
the ExecutiveDBA Academic Directoto scheduléheproposal defensa front of the Crummer faculty. After the
proposal defense, a decision will be made by the dissertation committee and¢heveDBA Academic

Director to (a) acceqheproposl, (2) acceptheproposalvith changesor (3) rejecttheproposalThe
dissertatiocommitteewill then meet with the student to agree on a plan of action basedresttis.
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Once the dissertation proposal is accepted, the student becémesan di dat eo f or reéfdired de
to as holding ABD (all but dissertatiostatus.

Subsequently, once the final dissertation is completeEaetutiveDBA candidate is required to pass a final oral
defenseof the dissertation. As with the ggosal document, the final document must first be accepted by the
dissertation committee. As with the proposal, the evaluation of the document also includes detailed feedbac
the Reader, who is the same individual that was assigned at the dissertgtimsapstage. Once the document is
deemed ready by the dissertation committieecommitteewill work with the ExecutiveDBA AcademicDirectorto
scheduleghefinal defensen front of the Crummeifaculty.

Dissertation proposal and final defenses are typically set up virtually and are recorded so tExiectitereDBA
students who are unable to attend can benefit from viewing them later. In addition to the student, the disse
chair and second membatong with théexecutiveDBA Academic Director, must always be present at the defense

After the proposal defense, a decision will be made by the dissertation committee axectiteseDBA Academic
Director to (a) accept the proposal, (2) accepptioposal with changes, or (3) reject the proposal. In collaboratio
theExecutveDBA Academic Director and the candidateos
action plans as required.

Intellectual Property

Thispolicyis meanto encourag@andsupportfaculty, staff,andstudentesearchto protecttherightsandinterests

of Collegeconstituentaswell asthe Collegeitself; andto provideCollegeconstituentsvith informationthatwill
guide understanding aftellectual property and its application at Rollins College. All faculty (full time and
adjunct),staff, studenemployeesandstudentsaswell asnonemployeesvho participateor intendto participate

in teaching and/or research or scholarship propgd®ollins College are bound by tipislicy.

Rollins College is committed to complying with all applicable laws regarding copyright and other forms o
intellectual property. Furthermore, this policy shall not be interpreted to limit the College's tabitiget its
obligationsfor deliverablesinderanycontractgrant,or otherarrangemenivith third partiesjncludingsponsored
research agreements, license agreements, atikethe

Questions of ownership or other matters pertainingnaterials covered by this policy shall be resolved by the
Provost (or his or her designee) in consultation with others, as appropriate. In the event that resolution of s
matters becomes controversial, the Provost (or his or her designee) will convémellactual Property
Committee as described in Section B, Patents.

COPYRIGHT., PATENTS. and TRADEMARKS

A. COPYRIGHT

General Copyright Policy
Rollins College'spolicyis thatall rightsin copyrightremainwith the creatorunlesghework is a"work for hire,"
is commissioned by the College, or is otherwise subject to contralligaltions.

Definition and Scope of Copyright Protection
Under the federal copyright law, copyright subsists in "original works of authorship” that have been fixed in a
tangiblemediumof expressiorirom which theycanbeperceivedreproducedor otherwisecommunicatedeither
directly or with the aid of a machine or device. These wadtsde:
1 literary works such as books, journal articles, poems, mammafepranda, testspmputer
programs, instructional material, datababésiographies;
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musical works including any accompanyingrds;

dramatic works, including any accompanyimgsic;

pantomimes and choreographic works (if fixed, as in notatierdeo@ape);

pictorial, graphic and sculptural works, including photographs, diagramskatuhes;
motion pictures and other audiovisual works suchigeotapes;

sound recordings; and architectunairks.

=4 =4 -4 -8 _-9_-1

Scope of Copyright Protection

Copyright protection daenot extend to any idea, process, concept, discovery or the like, but only to the work i
whichit maybeembodiedillustrated,or explained Forexample awritten descriptiorof amanufacturingprocess

is copyrightable, but the copyright orflyevents unauthorized copying of the description; the process describec
could be freely copied unless it enjoys some other protection, spakeas.

Subject to various exceptions and limitations provided for in the copyright law, the copywghkt has the
exclusiveright to reproducehework, preparederivativeworks, distributecopiesbysaleor otherwise anddisplay

or perform the work publicly. Ownership of copyright is distinct from the ownership of any material object it
which the workmaybe embodied

Books, Articles, and Similar Works, Including Unpatentable Software

In accord with academic tradition, except to the extent required by the terms of funding agreements,

Rollins College does not claim ownership to pedagogscdiplarly, or artistic works, regardless of their form of
expression. Such works include those of students created in the course of their education, such as papers, tl
and articles. The College claims no ownership of popular nonfiction, novels, pogmisal compositions,
unpatentable software, or other works of artistic imagination that are not institutional works (see "Institution
Works as Work for Hire"). Copyright in pedagogical, scholarly, or artistic works to which the College disclaim
ownersip under this policy shall be held by the creators regardless of whether the work constitutes a "work
hire" under copyright law.

Ownership and Use of Course Materialgincluding class technology and videotapes of classroom

activities) All course mat@als including, but not limited to Blackboard (and other course management tools)
materials, syllabi, videotapes of classroom activities, websites, etc. developed by a Rollins faculty member
belong to the faculty member unless grant or other outsidenfgisdiurces dictate otherwise.

Faculty ownership of such course materials does not, however, entitle the faculty member to any additic
compensation from the College as a result of appropriately enrolled students' use of such materials. Fac
ownershipof such course materials also does not preclude the College from using such materials for inter
instructional educationalandadministrativgpurposesincludingsatisfyingrequest®f accreditatioragenciegor
faculty-authored syllabi and course deptions. Materials brought to Rollins from other institutions are bound
by any ownership constraints from the institution at which they were developed; barring none, thetoliakng
faculty member.

The use of images or materials of students for usadmiof a currently enrolled class is not permitted without a
signedreleasdrom studentsThisincludesvideotapingwebsiteémagesandclassmaterialsvheretheexpectation

of a student is that their purpose is for that particular course. futmose of the class is to create a website,
video or other materials for future courses, this permission isesuoted.

Institutional Works as "Work for Hire"

The College shall retain ownership of works created as institutional rather than persotsiteors, works
created by administrators and staff for College purposes in the course of the creators' employment, Colle
commissioned faculty work, or works resulting from simultaneous or sequential contributions over time
numerous faculty, stagfand/or students. The employer (i.e., the College) by law is the "author," and hence ti
owner, of works for hires for copyright purposes; therefore, Rollins owns all rights, intellectual and financial,
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such works. Administrators, faculty, and staffodmain professional expertise through such work, however, may
engage in professional activittesonferences, consulting, etthat may result in compensation.

"Work for hire" is alegaltermdefinedin the CopyrightAct as"a work preparedy anemploye within thescope

of hisor heremployment.'Forinstancework assignedo programmerss "work for hire" asdefinedby law asis
software developed for College purposes by students and staff working collaboratively. This definition includ
worksprepared by employees in satisfaction of sponsored agreements between the College arzdjentsése
Certaincommissionedvorksalsoareworksfor hireif the partiessoagreen writing. Themerefact thatmultiple
individualshavecontributedo the creationof awork shallnot causehe work to constituteaninstitutionalwork.
Whereawork is jointly developedy Collegefacultyor staff or studentemployees andnonCollege thirdparty,

the copyright in the resulting work typilbawill be owned jointly by the College and the third party. In such
instances, both the College and the other party would have nonexclusive rights to the work

Works of Non-employees

Under the Copyright Act, works of neemployees such aonsultants, independent contractors, etc. generally
areownedby thecreatorandnotby theCollege,unlesghereis awrittenagreemento thecontrary As it is Rollins'
policy that the College shall retain ownership of such works (created as instituaither than personal efforts,

as described in "Institutional Works as Work for Hire"), Rollins will generally require a written agreement fror
non-employeeshat ownershipf such workswill beassignedo theCollege.

Examples of works that th€ollege may retain from neamployees are as follows: reports by consultants or
subcontractors, computer software, architectural or engineering drawings, illustrations or designs, and arti
works.

Use of Copyrighted Material
Rollins College is committeto complying with all applicable copyright laws. This includes the full exercise of
the rights accorded to users of copyrighted works under the "fair use" provision of federal copyright law.

To thatend,theCollegeshallinform andeducatats faculty,staff, andstudentsabout theirfair userightsandthe
application of the four factors for determining those rights as set forth in 17 U.S.C. Section 107. The fair u
clause provides generous, but not unlimited, provisions for the use of copyrigh&thhmaiclassroorsettings.
Seehttp://www.rollins.edu/olin/ethics/fairuse.htfar a summary of the fausedoctrine.

Students, faculty and stafhembers are expected to comply with copyright laws. Distribution of materials
protected by copyright without permission of the copyright owner may be a violation of federal or state law. It
the responsibility of those reproducing materials to maketbareeproduction is consistent with U.S. Copyright
Law(http://www.copyright.gow.

Rollins College does not permit the unlawful reproduction or distribution of commercialyigofed music,
movies, and software. The College is committed to taking reasonable steps to avoid misuse of its comp!
network. If violations are discovered or suspected, College personnel may report infringement to appropri
authorities or take otheaction, including, but not limited to: warning the user, removing the material, or
terminating access to the material.

Use of the College Name in Copyright Notices
The following notice should be placed on Collexyened materials:
Copyright © [year]Rollins College. All Rights Reserved.

No other institutional or departmental name is to be used in the copyright notice, although the name

address othedepartmento which readerscandirectinquiriesmaybelisted. The datan thenoticeshould
betheyearin which the work is first published, i.e. distributed to the public or any siaadience.
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Additionally, works may be registered with the United States Copyright Office using its official
forms (ttp://www.copyright.gov/form3/

Reconveyance of Copyright to Creator

When copyright is assigned to Rollins because of the provisions of this policy, the creator apythghted
materialmaymakearequesto the Provostthatownershipbereconveyedackto thecreatorSucharequestan,
atthediscretionof the Provost be grantedf it doesnot: (1) violate anylegal obligationsof or to the College,(2)
limit appropriateCollege usesf thematerials(3) createarealor potentialconflict of interestfor the creatoror
(3) otherwise conflict with College goals or principles.

B. PATENTS

Rollins College is an educational institution whose fundamenitedion is to provide an outstanding liberal arts
education. Rollins recognizes that research, particularly that involving collaborative investigations with studer
and faculty, is one of the highest forms of education.

All potentially patentable ideasd inventions developed in whole or in part by College personnel in the course
of their employment, or with more than incidental use of Rollins College resources, shall be disclosed in writil
totheOffice of theProvostWrittendisclosureshouldincludethe(1) nameof theinventor,(2) whatwasinvented,

(3) circumstances that led to the invention, and (4) the information as to what might be subsequent activit
surrounding thevention.

The next step is that an Intellectual Prope@tlymmittee will review the invention disclosure information
submitted. The Provost (or his/her designee) will convene an Intellectual Property Committee to consist of t
faculty members of the Provost's choosing, two faculty members of the inventor'sighaos a fifth faculty
member agreed upon by the four other faculty members. This Committee will make a recommendation to
Provost either to seek a patent using College funds or to decline further action.

If theCollegerefusedo pursuapplicationof theidea/inventiontheinventormaythenseekotheraid outsidethe
College to assess the patentability of the invention. If no action is taken, all patent right® teeéntentor.

If there is positive action on an application, the College misy w0 pursue evaluation of the invention from
technical development consultants to ascertain whether there is sufficient interest and financial return that wc
make the acquisition of a patent feasible.

The remaining steps in the process are:

1 A patentis obtainedor institutional stepsare put into placeto protectthe inventionasatrade
secretThese steps may ensure that, in the event of not immediately applying for a patent, proper
protection is maintained and limited disclosure pablication are delayed tolaterdate.

1 A patent, if any, is licensed and royalties esened.

1 Legal enforcement of patent rigltusgin.

Sharing of Royalties
Royalty distribution will be as follows:

A. 100 % will accrue to the College for recovery of coassociated with the patent/license
development. This would include all fees for preparing and prosecuting patents. All marketing and
licensing fees would also be included.

B. Remaining income would be distributed according tdahawing:

a. Inventor(s) ottheir heirs 40% of grosseyalties.
b. Inventor(s) Department 20% of grasyalties.
c. College 40% of grogmyalties.
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Under certain conditions, the College may agree to accept a negotiated percentage of equity in place of all o
some portion of thécense or royalty fee(s).

C. TRADEMARKS
Trade and service marks are distinctive words or graphic symbols identifying the sources, product, producer
distributor of goods or services. Trade or service marks relating to goods or services distributeddieglee
shall be owned by the College. Examples include names and symbols used in conjunction with the Colle
wordmarkandlogo andthosenamesor symbolsassociateavith Collegeathletics eventsprogramssoftware or
activities.

Rollins College's Itellectual Property Policy is based on policies adapted, with permission, from
Stanford University.

ROLLINS COLLEGE INSTITUTIONAL REVIEW BOARD (IRB) POLICIES

Guiding Principles

Rollins College established the Institutional Review Board (IRBytdect the rights of human participants and
to promote professional research. The goal of the IRB is to work with administration, faculty, staff, and stude
researchers acollegialwayto enhancehevalidity of theirresearctby helpingto ensurehat projectsinvolving
human participants adhere to established ethical, moral, and legal standards. The IRB also servesarny weigt
potentialrisk to research participantgyainsthebenefitsthattheproposedesearcimayprovide.Humanresearch

is any activity developed for the purpose of collecting and organizing data from human participants in suct
manner as to test hypotheses, address research questions, or contribute to generalizable knowledge. The
reviews proposals to confirm that the jex design provides safeguards for resepacticipants.

Research proposals at Rollins College involve human participants should guarantee that:

Ethical and moral standards are in compliance with fedamdélines

Informed consent has been obtainexhfrall participants

Anonymity or confidentiality othe participants

Participation is voluntary and that participants may withdraw from the ataahytime

Researchers will avoid the use of deception whenever possible (In the event that deception is
essetial to the integrity of the research, a debriefing rulkiw)

A full IRB reviewif participantsncludevulnerablgopulationsuchasminors,

mentally compromised, or incarcerafasbple

1 Afull IRB review if risk to participants is motdanminimal

= =42 2 -4 =2

=

Threefold Rationale for the Rollins College IRB

Ethical

Rollins Collegeaffirms thathumanresearctsubjectshouldbetreatedwith dignity, respectand withdueregard

to theirwelfare. Thoseparticipatingn researcthavetheright to beinformedregardinghe natureof theresearch,
including its methods and procedures (any aspect
willingness to participate, the nature of any benefits for the research subject or for society,reasonable
foreseeable risks); the right to withdraw from participation in the research without penalty; and the right to ha
the subject Gespeded.nf i denti al ity

Pedagogical

Fundamental to the work of Rollins College is the need to instruct dtottents and faculty as to the most
appropriate manner in which to carry out academic research. The review of research projects involving hur
subjects helps those engaged in such research to construct inforgahering devices (including interviews
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and surveys) so as to adhere to the ethical standards set out in point 1 (above).

Legal

Rollins College must comply with Federal Regulations concerning experimentation involving human subjects
C.F. art 46, Protection of Human Subjects).

For more information on the Rollins College IRB gohtip://r-net.rollins.eduf/irb/
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Academic Policies

Maintenance of Good Standing

A student maintains standing in the Crummer Graduate School of Business by being registered each fall, sp
and summer semester unless on an official leave of absence which has been approved by the Associate
of Crummer EDBA student®nrolledin atleastsix-credithoursin boththefall andspringsemesterand three
credit hours in the summareconsideredull -time studentsA student in good standing meets the standards set
by the academic department and@emmer School and demonstrates normal progress toward the fulfillment
of the stated requirements at levels of quality without warning or probation or extension of the allowable tir
limit for degree completion.

Degree candidates are required to comm@#teequirements stated on their Program of Study with a minimum
grade point average 8f0. Doctoral students whose cumulative GPA average falls below 3.0 will automatically
be placed on probation.

A student will be subject to separation from the Colliegeny of the following reasons:
T I'n each subseqguent term the studentds GPA f
dismissed from thprogram.
1 Doctorial studentsvhosecumulativeGPA averagdalls below2.65will automaticallybe
dismissedrom theprogram.
Failure to receive a grade offPaisPsd/ FRani laln.y ED
Failure to make progress towards degree complelffidhe student is not making satisfactory
progress towarddegreecompletion,andit hasbeenjudgedthat the studentis unlikely to be
successfuin working independently and productively toward the completion of the dissertation
research, the EDBA Academic Committee will make a recommendation to the Crummer
administration as to potential atamic separation.
1 In additionto actionsbasedn academicstandardspnrecommendatioof facultymembersthe
Associate Dean of Crummer by the authority of the Dean can suspend or separate a student from
the College for failureéo maintain appropriatestandardsof conductand integrity. Such a
suspensionr separatiowill be implemented only for serious breaches of conduct that threaten
to compromise the standards of Crummer or create concern for the safety and welfare of others.
In the evat of such suspension or separation, the student will be entitled to an appeal through
the grievance procedure of the Crummer Graduate School of Business or the appropriate Rollins
Collegepolicy.

T
T

Time Limitation

EDBA studentdavefive consecutivealendaryearsfrom thesemesteof thefirst creditedregistrationjncluding
leaves of absence, to complete all requirements for the degree. Any EDBA student who fails to complete
requirementsvithin thefive-yearlimit will besubjectto separatiorirom furtherstudyunless granted axtension

by theEDBA AcademicCommitteesubjectto therecommendationfthes t u d faaulty @dgisoror dissertation
committee. An extension may be granted if the student and his or her advisor work out a plan of action
completion within an additionane to two-year time frame. The request must be made in writing by the student
and supported by the adwr, then submitted to the EDBA Acadeniaectorfor consideration by the EDBA

Academic Committee. Students who fail to complete degree requirements after 7 years will be automatic:

removed from th&DBA program.
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Continuous Matriculation

EDBA students are expected to be continuously enrolled in the program from the first credited registration ul
successful completion of the degree. The program is designed to be completed within three years of the
credited registration. After théitd year of the program, students who have not completed degree requiremen
will be required to be registered every semester in continuous dissertation advisement. Upon the approval o
student 6s faculty advi sor , sixicredd hogrtcaudes DI$ 70MDiskeltation e
Continuation anghaythestateduition fee.At this stagethis processill continueuntil completionor separation

from theprogram

A student who is discontinued for breach of continuous attendance will lose the option of fulfilling the degre
requirements originally listed in his/her official program of study alreadyleandwill instead be subject to the
degree requirements infeft at the time the student resumes his/her attendance.

Leave of Absence from Graduate Study

Students in the EDBA program are expected to pursue their studies according to a systematic plan each
Although this should be avoided vigorously, if adgnt finds it necessary to interrupt his or her studies before
completion of the doctorate program a leave of absence must be requested. A leave of absence is not |
requested unless the circumstances are such that the student cannot continue duayuattder such
circumstances the student must request in writing a leave of absence for a period not to exceed two consec
regular academic semesters. In exceptional circumstances, the leave can be extended for another two seme
However, the marmum amount of leave permitted per graduate program is four semesters. The reason for 1
leavemustbestatedclearly,andtherequesimustbe submittedo the EDBA AcademicDirectorfor consideration
bythe EDBA AcademicCommitteewith thewrittenendorsemertf thes t u d acadend@dvisoror dissertation
committee. The EDBA Academic Committee will subsequently make a recommendation to the Crumm
administration. During a leave absencethe student must not seek aid from faculty members oolifiee
facilities of the university. Research projects ongoing will not be permitted during a leave of absence. Stude
may not take exams or defend dissertations whileleava.

Key issues with leave of absence:

1 A leave of absence does not extend iieximum time permitted for the completion of degree
requirements, and a leave cannot be taken while students are on extension ofyteifimé.

1 At the expiration of the leave the studentmust resumeregistrationunlessformally grantedan
extensiorof the leave. Retroactive leaves are not permitted. A student who is granted a maternity or
paternityleave of absence related to infant care, as well as those who must fulfill military duty
obligations, can petition to extend the fiyear timelimit associated with completion of the degree.

The length of the extensiomay not exceed two years. International students must check with the
Office of International Student Services before petitioning for a leave of absence, as such a leave can
affecttheirvisastatus.

1 International students should consult with the Director of International Student and Scholar Services
regarding the effect of a medical leave on their immigration status.

1 Students receiving financial aid (grants, loang t e r a n @sd/otbseholaships) should consult
with the Office of Financial Aid before requesting a medical leave to determine the impact on their
financial aid when they leave and/or return.

Withdrawal, Resignation and Reinstatement

Students must maintain continuous registration throughout their degree programs unless granted braofficial
of absenceStudentghathavea bursarhold statuson theiraccountwill notbepermittedto beregsteredfor their
next term until the hold has been lifted by theident Account Services OfficAny student that has been
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withdrawn from their prograrmustpetitionfor reinstatemenin orderto continuedoctoralstudy. The petition
mustbe approvedbyt he student ds advisor or di ssertation c
consult with the Crummer Registrar before the student may be registered for further course work as a stude
full standing. In each case @admissiomwith full standingtheofficial letterwill statethetermsof readmission,
includingfuturetimelimits forthedegregrogram andthepastcoursenork thatwill becreditedowardthedegree.

If morethan 24 monthshaveelapsedsincethelast registration studentsmay haveto resubmitfile materialsif
requestedby the CrummerSchool.

Graduation

An EDBA candidate for a degree awarded by the Crummer Graduate School of Business at Rollins College r
submit an application for the degreethg deadline established for that semester.
1 Students are encouraged to contactthe Crumneels i st ant Regheddaginnnga s Of f
the semester in which they intend to graduate to obtain graddatenis.
1 Thecandidatenustmeetall thedeadlinedor completionof degreeequirementsetforthin their
original plan oftudy.
1 All candidatesnustberegisteredor creditandin goodstandingduringthe semestein whichthe
degree is awarded. Payment of tuition, fees, and fineprisraquisite to the award aflegree.
1 The Crummer School conducts one commencement per year in late April/early May. A student
whose final dissertation defense occurs defending after that time will graduate at the next
scheduled commencement.

Delayed Graduation

It is a requirement of the Crummer School that a student be registered for credit in the semester in which he o
completes all the requirements to graduate in accordance with established deadlines for that semester. Fora s
completing dissertation research the completion of all requirements to graduate is sometimes not easily predi
making it difficult to adhere to specific scheduled deadlines.

1 If a student will not be able to meet the degree requirements to graduaite semester, but will
finish before the next semester begins, he or she can petition for a waiver of the requirement to be
registered in the semestergshduation.

1 To be granted a waiver of registration students must be registered for the dissesgditdroars in
the semesteffall, spring,or summersessionyjmmediatelyprecedingthe semesteof graduation,
completeall degree requirements including a current application to graduate, and submit all required
materials to the Crummer School by the lday scheduled for the drop/add period of miest
semester.

1 A studentwho qualifiesfor thewaiverwill beawardedhedegreeatthenextgraduatiorwithoutthe
need to be registered or to pagpecialfee.

1 If a student fails to meet the waiwgadline, he or she will be required to register for the appropriate
dissertation credit hours in the next semester, and to reapply for graduation in that semester.

Exceptions to Requlations

Students have the right to petition for exceptions to thesgatsmns. Such a petition should be addressed to the
Associ ate Dean of Crummer . Depending on the rel
committee and/or the EDBA Academic Committee must endorse the petition.
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Graduating with Honors

Students who complete their program with a cumulative grade point average of 3.85 or higher will receive the
distinction of graduating with honors.

Redistration

ExecutiveDBA students will be automatically registered for all their classes at Crummer.

Withdrawal Policy

Students may withdraw from classes up until the-paaht of the term by filling out a Withdrawal Form. This
process must take place with gt@nsult of the faculty advisor or dissertation committee. Students that withdraw
from acoursen this fashionwill receiveagradeof "W" ontheirtranscript While it is expectedhatstudentswill
extend the courtesy of informing the instructor of apemding withdrawal, this action alone will not suffice as
an official withdrawal. A Withdrawal Fornrmu s t have their faculty advis
submitted to crummerregistrar@rollins.edu. The refund policy with specific dates for withdrawal is published
on the StudemnAccount Servicesvebsite atvww.rollins.edu/sasStudents who withdraw after the npdint of
the term or stop attending class without noti fyi
This grade is equivalent to a failure adodotattendd& L
class they have been registered for will receive a failing grade at the end of the semester. Medical withdray
will be considered on a cabg-case basis.

All international students in-E or 31 status must receive permission fromltiternational Student Services
Director prior to dropping any courses that would bring them below th@ridlsemester minimum. Failure
to receive prior permission may result in a term

Students receiving fimc i a | aid (grants, |l oans, veterands ber
crummerregistrar@rollins.edwrior to dropping any courses that would bring thestol the fulltime
and/or partime semester minimum to find out if it will have an impact on their financial aid.

Refund Policy. The refund policy with specific dates for withdrawal is published on the Student Account Services webs
www.rollins.edu/sas

Grades

Grades are available within two weeks after each term has ended and can be vMyiRdllins. Please note
GPA, hours earned, etc., will not be accurate until eftall administrative processes are complete. GPAs are
not rounded.

Grades are reported as follows. Grades A, B, and C may be modified by a plus or minus as appropriate:

Indicates consistently excellenbrk

Indicates work that is of the qualieéxpected in graduastudy

Indicates work that is below the quality expected in gradstatsy

Indicates work that is unacceptable in graduate letwely

Indicates that the student and instructor have had a verbal agreement that outstanding
workwill be completed and the grade changed to A, B, C, or F by thpamitiof the
following term (unless otherwise noted by the instructor) or the grade will be changed
from an | to arf.

W Withdrawal

CR, NCR Credit or No Credit may only be assigned for spec#ily designated courses.

- T wW>
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Grading Scalei The following scale is assigned for each letter graded course:
A O 93% C+ O 77%,

A- O 90%, < C O 73%,
B+ O 87%, < C O 70%,
B O 838% < F < 70%
B- O 808% -

Grading System- The following quality points are assigned for each terms letter grade:

A 400 C+ 233
A- 3.67 C 200
B+ 3.33 C- 167
B 3.00 F 0.00
B- 2.67

All courseworkn theEDBA programwill begradedusingtheabovesystemexcepthefollowing, whichwill be
graded as P (Pass) offail):

RPC 701(Research Practicum

DIS 701,DIS 702 and DIS703 (Dissertation Part2land 3
DIS 704 (Dissertation Continuation)

Transcripts

Due to compliance and sensitivity of information provided, official transcript requests must béhroadé
the Office of the Registrar attps://www.rollins.edu/registrar/transcrpmguests/Pleaseallow 24 to 48 hours
business days for all requests be processed. Unofficial transcripts wiawbd anytime viMyRollins.

Failing Grade Policy

Should a student receive an F for a course they must retake that same course until they achieve a passing ¢
The original F will remain on the transcript and be averaged into the student's overall GPA. In cases where
GPA falls below a 2.65 the stendt will automatically be dismissed from the program. Student is responsible for
paying tuition in advance on or before the first day of the term.

Appeals

The Crummer School addresses student written complaints according to established proceduiskexsipubl
this student handbook. Generally, student complaints fall in one of the three following categories:

1. AdmissionappealsForthe EDBA, the admissionprocessconsistof two stepsi anadmissions
committee and the EDBA academic committee. Qtheeadmissions committee completes its
initial screening process, they will forward to the EDBA academic committee recommendations
for candidates to receive a second interview from that committee. Ultimately, the EDBA academic
committee will send back tadanissionghelist of candidates$o be offeredadmissionRegarding

25


https://www.rollins.edu/registrar/transcript-requests/

admissiondenialsi all decisionsare final. Prospective students can in writing request a
conversation with the Assistant Dean for Admissions to determine ways to improve their
candidacyif they choose to reapply. Students should not under any circumstances direct such
correspondence to members of the EDBA acadeonmnittee.

Petition regarding academic policies or grade disputes. Regarding academic policies, Crummer
students should subtrto the Associate Dean a letter outlining their appeal with any supporting
documentation. The Associate Dean submits the appda EDBA Academic CommitteelThe

decision of this committee is final. For grade appeals, students must arrange to méle¢ with
instructor to determine whether an error has been made or the instructor wishes to reconsider the
grade. This must occur within 30 days from when grades are pos#dRwllins. Students who

still question their grades after consultation with the urctr should document their reasons for

the grade dispute and submit documentation to the Associate Dean. The Dean reviews the appeal
and then determines whether or not there is merit to the appeal and whether or not it should be
sent to the EDBA academ@aommittee. After a thorough investigation by the EDBA academic
committee, the committee submits their decision to the Dean. The decision of the Dean, based on
the recommendation of the EDBA academic comm
communicate the final decision to the student.

Appealspertainingo C r u m mA&cadénsicintegrityPolicy. Thisis includedin theAcademic
Integrity Policy which is read and signed by the student at the startpsbtiram.
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Academic Integrity Policy

Preamble:
Our philosophyis to practice a standard of academic integrity that will help our students succeed in their careers a
attain their life goals.

Our expectations that faculty, staff, students, and alumni will maintain the highest academic ethical standard:
Leaderslhp is a cornerstone of the Crummer experience and academic integrity is a foundation of leadership.

Our policyis to incorporate academic integrity into a framework of learning. Students who do not adhere 1
Crummer 6s academi c p odemic yntegrty Rahel tanddseuss their aleged ainactidn¢sh
The panelwill guide and counselthose studentssuch that theincident(s)and consequence(gpnstitutean
opportunityto learn.

Definitions:

We define a failure of academic integrity as falito maintain the high standards of ethical academic behavior
thatwedemandf all memberof theCrummeiGraduaté&schoolof BusinessTheacademidntegritypolicy relates

to all course work both in and out of the classroom. Failure of acad®eugity includes, but is not limited:

We define a failure of academic integrity as failing to maintain the high standards of ethical academic behavior tl
we demand of all members of the Crummer Graduate School of Business. The academic inliegrigigtes to all
course work both in and out of the classroom. Failure of academic integrity includes, but is not limited to:

1. PLAGIARISM. Offering the words, facts, or ideas of another person as your own in any academic exercise. Se
plagiarism-- the undisclosed reuse of significant portions of your own previously submitted writings in subsequel
assignments, articles reprts.*

2. CHEATING. Using or attempting to use unauthorized materials, information, or study aids in an academic exerci
This includes sharing knowledge of previously administered or current tests. The keeping of tests, papers, and o
assignments behging to former or current students is prohibited. Use of external assistance (e.g., books, note
websites, calculators, conversations with others) in completing an "in class" or "take home" examination, unle
specifically authorized by the professa prohibited.

3. UNAUTHORIZED COLLABORATION. Collaboration, without specific authorization by the professor, on
homework assignments, exam preparations, research projects, take home exams, essays, or other work for whicl
will receive academic credit.

4. SUBMISSION OF WORK PREPARED FOR ANOTHHEPOURSE. Resubmitting previous work, in whole or in
part, for a current assignment without the consent of the current professor(s).*

5. FABRICATION. Misrepresenting, mishandling, or falsifying information maeademic exercise. For example,
creating false information for a bibliography, inventing data for an assignment, or representing a quotation fromn
secondary source (such as a book review or a textbook) as if it were a primary source.

6. FACILITATING ACADEMIC DISHONESTY. Helping another student commit an act of academic dishonesty.
7. VI OLATI ON OF TESTI NG CONDI TI ONS. Looking at ot h
your test, texting or instant messaging during an exam, andgopkist allotted time are just a few examples where
test conditions may be considered to be violated.

8. LYING. Lying is the making of a statement that one knows to be false with the intent to deceive. It includes actio
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such as (a) lying to faculty, ednistrators, or staff, and (b) lying to a fellow student.

9. TEAMS. The Crummer faculty and administration views any Academic Integrity Code violation committed by :
team member or members of a team on any team presentations and/or team assignenanistatibn by the entire
team.

10. FAILURE TO REPORT AN HONOR CODE VIOLATION. Failure to report occurs when a student has knowledge
of or is witness to an act in violation of the Academic Integrity Policy and does not report it within ten days.

*Note: EDBA students may freely tese anyunpublished, solauthoredwork they have previously submitted for
Crummer courses in the Integrative Experience (RMC 712) class, and in their dissertation, without citations to the
earlier submissions. Publishedmk, and the work of other authors, must always be properly cited.

Obligation to Report:

Thefacultyrecognizeshatacademidishonestys soseriousasto warrantseparatattention.Thereforethispolicy

is designed to makesponsibilities clear and to describe the process by which the faculty and administration de
with alleged violations of the policy. Each course instructor retains the right and the responsibility to administ
grades in their respective courses, bgr#des are assigned through the process stated in this policy they cannc
be changed by the coursstructor.

Because academic integrity is fundamental to the pursuit of knowledge and truth and is the heart of the acade
life of theCrummerSchool,t is theresponsibilityof eachmemberof theschoolto practicat andto reportapparent
violations. All students, faculty, and staff are required to report violations by filling out an AcademidZdoieor
referral inMyRollins or by contacting the Associate Dean directly.

1. If afacultymembehasreasoriobelievethataviolationoftheAcademidHonorCodehasoccurred,
he/she may have an initial meeting with the student to determine if a violation has occurred. This
initial meeting is to clarify if a violation has occurred and not to determine if a known violation is
to be reported. If the faculty member believes that a violatiombtasred he/she is required to
report it throughMyRollins or notify the AssociateDean.All allegedviolationsmustfollow the
academidntegrityreporting process.

2. Students who commit acts of academic dishonesty may demonstrate their renewed commitment
to academic integrity by reporting themselves in writing through a linkMgRollins or by
contacting the Associate Dean. Sadporting does not eliminate the possibility of an appropriate
penalty for thenfraction.

3. If a student has reason to believe that a violation of academic integrity has occurred, he/she is
required to repoiit through MyRollins or by contactinghe AssociateDean.Thestudentvho has
witnessed a violation can, but is not required to, encourage the student suspected of the violation
to selfreport. Ifthe student refuses to sedfport, then the student thaitnessed the violation must
report it to thechool.

4. Staff members who believe they have witnessed a violation may also fill out an academic honor
code referral throughlyRollins or notify the Associate Dean.

These academic honor code referrals are dotled to the Associate Dean. Allegations must be subnmitted

writing within tendaysof thediscovery.Thecomplaintshouldindicateall relevantdetails,including names of
witnesses.
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Process:

The following steps will be takemhen an academic honor code referrauismitted:

1.

TheAssociatdDeanwill notify theaccusedtudenin writing of thespecificchargeghathave been made
and the steps that will be taken under gubcy.

The Associate Dean will alert thecademic Integrity Chairperson (a faculty member appointed by the
Dean), and the Director of Stud&uiccess

The Academic Integrity Chairperson, the Associate Dean, and Director of SBudemtsgthei | ni t i g | Pan
will conduct a hearing on the mexiof the alleged violation. If any of the members of the Initial Panel are not able

to serve for any reason, the Dean shall appoint a replacement. The accusedviitudienotified in writing by

the AssociateDeanof thetime andplaceof this hearing. The accused student has the right to appear before the
Initial Panel and speak on his/her own behalf, to review, hear and rebut any evidence presented. The student may
bring a represent at i vieprovidethebdousedtudemntith aaviceadaonnsdlpotthe h e ar i
accused t u d eprasdntativenay not serve as the accused student 6:
witnesses or present evidence. Hoeusedtudentis permittedto remainin the hearingroom duringthe entire

hearingof thelnitalPanel , but will be asked to | eave during ¢t

The Initial Panel may ask the course instructor for input on specific assignments, grading and other items
related to the coursework in cgimon.

After hearing and deliberation, the Initial Panel shall make a determinafaioas:

a Thelnitial Panelmay determineby majority vote the allegationsare unfoundedandno
furtheraction isnecessary.

b. The Initial Panel may determine thifie allegations are true and decide on a suitable
penalty. The penalty may include but is not limited to any combination of the following:
grade on the specific cours@rk in question;final gradefor the entire course;special
assignmenbn ethicsandintegrity; public apology to classmates and faculty; continued
enrollment with conditions, probation; suspensdismissalpranyotherpenaltydeemed
appropriatdoythelnitial Panellfthelnitial Panel decidethatsuspensioonr dismissafrom
programis to be imposed,the casemustbe sentfor review to an Academic Integrity
Committee that is appointed Bgan.

If thelnitial Paneldeterminedy majority votethatno violation hasoccurredthe studenis sonotified,
and no furtherction istaken.

If the Initial Panel determines by majority vote that a violation has occurred and imposes a penalty, the
studentis notified througha sanctionletter from the AssociateDean.The letter shall be placed in the
studentodos file for a specified period of time a
descriptionof theallegationsthebasisfor the decision thetermsof thepenaltyandthes t u d ferthér 6 s
rightsto appeal.The matteris then reportedto the Crummerfaculty at their next regularly scheduled

faculty meeting
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Appeal:

The accused student has the right to appeal the decision by the Initial Panel. All appeals must be made by
designatedlatein the sanctionletter. If the studentdisagreewith a decisionreachedoy the Initial Panel,the
student may appeal in writing to the Dean and request that the case be reviewed by an Academic Intec
Committee.

If the Initial Panel determines that suspension or dismissal thhenprogram is the appropriate penalty or the
accusedtudenibtherwiseappealghedecisionof thelnitial Panelthecasewill beheardby anacademigntegrity
commi ttee (the AAcademic I ntegrity Commitoftheefoll) .
time Crummeirfacultymember$ twowhohavenottaughtheaccusedtudenin classplustheAcademidntegrity
Chairperson. If any of the members of the Academic Integrity Committee are not able to serve for any reason,
Deanshall appoint a replacement. The Academic Integrity Committee shall conduct a hearing to review the ce
andmakearecommendatioto theDeanof theCrummerSchoolasto themeritsof theaccusatiomndanypenalty
imposedTheaccusedtudentvill benotfied in writing by theAssociateDeanof thetimeandplace ofthemeeting

of the Academiclntegrity CommitteeThe accusedtudenthasthe right to appearbeforethe Academic Integrity
Committeeand tospeakon his/hetbehalf,to hear,review andrebutany evidencepresentedThe student may
bring a representative to the Academic I ntegrity
andcounselputtheaccused t u d eprasdntativenaynotserveastheaccused t u d adnotatéduring the
hearing or question witnesses or present evidence. The accused student is permitted to remain in the hearing
during the entire hearing of the Academic I ntegr.i
deliberation.If the Academic Integrity Committee determines that no violation has occurred, the ssgent
notified and no further actionis taken.If the Academiclntegrity Committeedetermineghat a violation has
occurred, the Academic IntegriGommittee shall send its recommendation in writing tdesen.

TheDeanthenreviewsall materialprovidedandmakesafinal decision.The AssociateDeannotifies the accused
student of the Deands deaetermsinedto habeyvioldtes the policy, thé Ilettertish «
inserted in the studentodés file for a specifiTeaed p
letterwill includetheallegation(s)the basisfor the decision,andthetermsof the penalty,if any. The matter is
then reported to the Crummer faculty at their next regularly scheduled farméting.

If the Initial Panel decides to suspend or dismiss a student from the program the student may remain registere
theircoursesn thatcurrentterm.However thestudenwill besuspendedr dismissedmmediatelyif thedecision

of suspension or dismissal is affirmed by the Dean. The student cannot register in any future terms until a fi
decision is made by tHaean.

Ifthedecis on t o suspend or dismiss a student is affir
thestudenis currentlyenrolled.A notificationof i C o af @onductD i s mi véllsheplacednthes t u dfden t 0
andtranscript.

Revised: 8/222
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E-Malil and Internet Policy

Upon enrollment in the Crummer Graduate School of Business, one of the first things to be accomplished is
creationof yourRollins e-mail. E-mail is themethodwe useexclusivelyto communicatevith you; thereforejt is
absolutely essential that you read your Rollisraal on a daily basis. Failure to do so could cause you to miss
crucialinformation.Studentdaveaccesso theRollins e-mail systembothonandoff-campusThisis avital part

of your ability to communicate with classmates, team members, faculty, and the adminidifati®YOUR
RESPONSIBILITY to make sure you read your Rollinsnail daily.

Statement of Responsibility

Users agree not to use the Rollins fitesale, trade or other commercial purposes. Communications should b
courteousaandprofessionalAll campugoliciesthatapplyto written communicationslsoapplyto e-mail. Users

may not post or transmit information or materials that would violategigf any third party or which contains a
virus or other harmful components. At Rollins, any distribution of or participation in Internet chain letters
unsolicited mass emailing (spamming), or transmissionroéik hoaxes of any kind is prohibited. Fugtmore,

all members of the Rollins community are encouraged to apply to the Intemail/Ehe same code of conduct
found in our Student Handbook and other College documents. Rollins College reserves the right to cance
suspend enail privileges fromusers who violate thegmlicies.

In addition,the CrummerGraduateSchoolof Businesprovidesits users withelectroniccommunicatiorservices
asrequiredfor the performanceandfulfilment of academiaesponsibilitiesTheseservicesarefor the purposeof
increasingknowledgeandnotfor inappropriateactivities.Personatiseof theC o | | elgctodiccommunication
services is permitted provided that such use is consistent with professional conduct. Violations of Internet an
mail use includ, but are not limited to, accessing, downloading, uploading, saving, or sending material th
includessexuallyexplicit contentor othermaterialusingvulgar,sexist racist,threateningyiolent, or defamatory
languageViolationsof this policy will beinvestigaten a caseby-casebasisandinappropriateactscouldresult

in suspension or dismissal from {@gram.

| have read the abovenaail policy and understand that itrisy responsibilityto check and read n@rollins.edu
e-mail on a ddy basis. | will be professional in all my-reail correspondences. Additionally, the Crummer
Graduate School is not held responsible for losses or penalties | may suffer in the event of a missed sche
change, registration deadline, etc., due to falareheck and read my Rolliesnail.
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PHOTOGRAPHY/VIDEOAGREEMENT &
RELEASE

In consideration of thengagemeruf (AActor 0) by
College as a model/actor, and for payment acknowledged as redeiwadyehalf of myself, grant to Rollins
College a perpetuandunrestrictedighttouse sell,orlicenseuseoftheA ¢ t mamjmage likenessandvoice,
inwhd e or in part (AActords Likenesso), in photogr
for all commercial and nenommercial purposes to benefit Rolli@sllege.

| waiveanyrightto reviewor approvethefinishedproductor othermaterialscontainingtheA ¢ t d.ikedesshat
maybe createdunderthis agreementl alsoreleaseandagreeto hold harmlessRollins Collegefrom anyliability,
including but not limited to any claims for libel or invasion of privacy that may occur areldied to the use
the Actoro6s Laglkeamersss under this

I understand that for purposes of this agreement
are now or in the future owned or controlled by Rollins College tAnde business entities which are or
subsequently become subject to the common control or ownership of an organization which controls or ov
Rollins College, as well as all employees, officers, agents, assigns and representatives of Rollins College.

| declare that | am over the age of 18 and have the right to sign this agreement on behalf of hessiéad

this entireagreementand any questionsaboutits contentshavebeenansweredor me. | havenot been coerced

into signing thisagreement andinderstand that this agreement is legally binding on my heirs, assigns an
representatives.
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Crummer Dress Code Policy

This dress code results from a collaborative effort amongst repregestafiCrummer students, faculty, and
staff, who together accept that the culture of Crumnagr organization which recognizes lifelong learning with

a commitment to diversity and the belief that eqaitgl inclusion drive excellence amhovation- is reflected

in professional behavior and appearance. As such, we crafted a dress code that creates and maintair
environment which respects diverse traditions, heritages, and experiences while empowering all to fi
comfortable to expregheir authentic selves.

Anyone who feels that an exception to the dress code is warranted because of personal or cultural circumsta
is encouraged to speak to the Director of Student Success or the Associate Dean so that an equitable alterr
may ke developed.

The following definitions and examples will assist individuals to adhere to the dress code. Certain situations v
require personal discretion. At all times, each member of the Crummer community is expected to exercise g«
judgment.

Business Casual Attire: Business casual is appropriate attire in all Crummer locations and for most situations
At the discretion of the instructors of an orientation, welinpt jeans may be allowed during orientation on a
pre-determined designated day.

Examples of Business Casual Attire:

Casual slacks

Collared, button dowshirts and polo shirts tuek in
Blouses, sweaters, or cardigans

Skirts or dresses that fall below the fingertips

o
4l
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Professional Business Attire:In general, professional business attire is required for occasions involving
interaction with alumni, prospective employers, guest speakers, donors, and at the request of faculty or staff.

Examples of Professional Business Attire:
Suits

Dresses

Tailored pantsuits

Dress shoes

3-inch heels or less

O¢ O¢ O¢ O¢ O«

http://Juwbbap.com/businestire/

Inappropriate Attire: Students, faculty, and staff are expected to exercise good judgment in choosing their wo
clothes. Any student coming to Crummer in attire that is deemed inappropriate may be asked by a faculty or s
member to leave and return in clothing that adh&réise dress code. The time away from class may negatively
i mpact a studentds grade. Faculty and staff who
asked to leave by their manager and return appropriately dressed.
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Example of Inappropriate Attire: Active sportswear (i.e., leggings and gym shorts)

Jeans

Shorts

Halter tops, tank tops

Sneakers

T-Shirts

Beach shoes or similar footwear

Apparel with messages or commercial advertising
Unkempt or inappropriately revealingpthing

Hats (unless for religious or health reasons)

O¢ O¢ O« O¢ O¢ O¢ O« O« O¢

N

b
R

https://hireacane.miami.edu/resources/dfessuccess/index.html

This dress code was developed in summer 2021 and approved by faculty. Tleedieessmeant to be a living
document. All are empowered to convene a representative group to update the document if desired. °
collaborative spirit is an acknowledgement that the Crummer community strives for excellence in all we do.
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The Crummer Hall Building Policies

Due to the circumstances regarding COMI®, students are expected to comply with CDC safety guidelines
Covid-19 guidelines are subject to change. For the mosb-date information, go to
https://www.cdc.gov/coronavirus/204ov/yourhealth/isolation.html

Building Hours

The Crummerbuilding is opento students (via their FCard)
1 Monday through Thursday7:00a.m.i 10:00 p.m.
1 Friday & Saturday 7:00 a.mi 8:00 p.m.
1 Sunday 7:00 a.mi 5:00 p.m.

Lounge

The student lounge is located in the Crummer lower level. There are several worktables and study desks
available foteams and individual students, when aloeady reserved or in use for other event purposes. In
addition, the lounge has flatreen monitors available for students to connect to their laptop computers.

Printers
Printersareavailablefor s t u d esairn tlse fbwer level. Studentghatareconnectedo the Rollins network
viatheir notebook computeisaveaccess to thprinters

Study rooms are available on a first come, first serve basis. Teams have priority over single individuals.
Individualsstudyingontheirown areencouragedb utili zethestudentounge.Classroomsisedfor teaching
maynot be reserved for presentation practice. Food is not permitted in classrooms or studycoeensd
drinksareacceptableCrummerStudyroomsarelistedbelow.Additional studyroomsareavailablein the

Olin Library.

Room Name # of Amenities
# chairs
9 StudyRoomi Lower Level 6-8 Monitor, Wireless
11 StudyRoomi Lower Level 6-8 Monitor, Wireless
12 StudyRoomi Lower Level 6-8 Monitor, Wireless
13 StudyRoomi Lower Level 6-8 Monitor, Wireless
14 StudyRoomi Lower Level 6-8 Monitor, Wireless
15 StudyRoomi Lower Level 6-8 Monitor, Wireless
21 StudyRoomi Lower Level 6-8 Monitor, Wireless
209 Ross Studyroomi 2"Floor 6-8 Monitor, Wireless
210 Adventist StudyRoom7 2" 6-8 Monitor, Wireless
310 StudyRoomi 3“Floor 6-8 Monitor, Wireless
317D StudyRoomi 3 Floor 6-8 Monitor, Wireless
Facility Use

Theuseof administratioroffices,faculty offices,non-commonareasandschoolequipmenbr resourcesvithout
permission is strictly prohibited. In addition, the Crummer School is not liable for damages to or the theft/loss

of personal property, fahefailure or interruptionof utilities, orfor injury to persons.

36



https://nam10.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cdc.gov%2Fcoronavirus%2F2019-ncov%2Fyour-health%2Fisolation.html&data=05%7C01%7CFChase%40Rollins.edu%7C3ace99be67154823be0908db99df1313%7Cb8e8d71a947d41dd81dd8401dcc51007%7C0%7C0%7C638272955621236427%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=jZs%2B9GjDJfnpYjuVVH6xyJrGw4GA2I1uDKTJQMA2BBo%3D&reserved=0

Student Consumer & Financial Aid
Rights & Responsibilities

Rollins College is accredited by the Southern Association of Colleges and Schools (SACS).

For specific information relating to: The cost of attendance, available financial aid programs, or financial aid
policies for study abroagrograms, please contacts the Financial Aid Office directly.

Financial Aid office
Location: Rinker Building
1000 Holt Avenue
Winter Park, FL 32789

T:407-646-1863
F:407-6462173

Email: finaid@rollins.edu
Website:http://www.rollins.edu/finaid/

Graduation/Retention rates and information relating to the athletic program may be obtainedabingotite
Director of Institutional Research at (407) €2®75. Information on campus crime statistics may be obtained b
contacting Campus Safety at (407) 62899.

The Family Educational Rights and Privacy Act (FERPA) assures the confidentiality roégueational record.
This Act alsoallowsyou accesgo informationcontainedn your educationatecord.Pleasecontactthe appropriate
office if you would like access to any information held. Rollins College's policy regacdimfgdentiality can be
found in the College Catalogue. The policy permits the release of directory information without the student's co
unless specifically requested in writing not to disclose. Students who wish to have their directory informa
withheld must make this request no later than two weeks after the first day of fall classes each year. If a req
received, all directory information will be withheld since the College cannot release selected infolReatigasts

for withholding of directory information should be made to the Office of StudentRecords. Please visit
https://www.rollins.edu/studersiccountservices/ferpa/index.html f@additional information on FERPA.

If you are a financial aidecipient,you have certain rights and responsibilities:

You have the right to:

Confidentiality- the privacyof yourfile is protected

Appealfinancialaid decisionsaboutyour application Written appealshouldbe submittedo the
Studenfid Appeals Committee careof the Office of Financial Aid.

Informationaboutthe termsandconditionsof financialaid programsThis informationis providedin
theRollins CollegeCatalogueandin the Student AidAward Noticeenclosures.

Inspectyour educationrecordsand requestamendmentbf thoserecords,if you believethem to
beinaccurateby contacting théirectorof Student Services.

File a complaintwith the Departmenbf Educationif you believeyour right to confidentialityhas
beertompromised.

o o Bo oo

A DeferDirectLoanpaymentgor PeaceCorpsor certainothertypesof volunteerserviceafteryou graduate.
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You are responsible for:

To o o o To Do

Submittingaccurateapplicationsandformsbefore thedeadlines.

Followinginstructionsfor application renewalof aid, or resolvingproblems.

Notifying the Office of FinancialAid if achangen yourfamily financialsituationoccursor if you
receivassistancérom anoutsidesource.

Readinghe providedinformationaboutthe termsandconditionsof all aid programs.
Requestingpecialassistance/henit is needed.
Maintainingsatisfactoryacademigrogressaccordingto the policiesestablishedor financial aid
recipients.
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Student Education Records and Family Educational Privacy
& Rights Act (FERPA)

The Crummer Graduate School of Business Records Office protects the security, confidentiality, and integrit
of its student records and maintains security measures to protect data as follows:

(1) Access to electronic records is secured by multiple passwoddseaurity. Access to electronic student
records must be preceded by appropriate authorization from the Student Records Office

(2) Electronic student records are secured and backed up through institutional processes and procedures

Rollins College StuddnRecords Office complies with the Family Educational Rights and Privacy Act
(FERPA). The Act is as follows:

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federa
law that protects the privacy of studesttucation records. The law applies to all schools that receive funds
under an applicable program of the U.S. Department of Education.

For more information regarding FERPA please visit the link below.

https://www.rollins.edu/studesgiccouniservices/ferpal/index.html
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Student Records Office

Under the provisions of the Family Educational Rights and Privacy Act of 1974 (FERPA), as amended, you have the
right to withhold disclosure of directory information. Directory information is generally defined as personally identifiable
information that tk College is permitted to release unless otherwise directed by you in writing. To withhold directory
information, you must submit a written request to the Crummer Graduate School of Business Office of Student Records
Once received, this request remaingffect until withdrawn by you in writing to the Crummer Graduate School of
Business Office of Student Records. Please be aware that this requestd@chmsure remains in effect even after you

leave the College.

Directory information includes namagddress, telephone number, email address, date and place of birth, enrollment
status, dates of attendance, major and minor field(s) of study, official athletic participation and athlete height and weight
graduation date, degrees, awards and honors egteiv

If you wish for us to withhold release of this information, please indicate so belmigge policy is to withhold release

of ALL directory information to oftampus users if requested and all but information needed for College operations on
campus (name, email address, campus box). No name or contact information will be released or appear in paper
electronic form to ofitampus uars.Please be aware this means we cannot verify past or current attendance and/or degree
completion without a signed, written request from you.

If this request is not submitted to the Crummer Graduate School of Business Office of Student Recadiuks aissvimed
that directory information may be disclosed.

40






